I'ocynapcTBeHHOe 01012KeTHOE I0IIKOJIbHOE YTBEPX/IEHO

obpa3oBaTe/IbHOE yUPEKIeHHE npukazom [BJIOY
«AJETCKHUU CA Ne 109 «JIACTOUYKA» Ne 109 «JTactoukay r. [posHbiii

. TPO3HBIN» ot 15 nexabps 2025 r. Ne 77/oxn

INOJIOKEHUE
15.12.2025  Ne 180

r. I'po3HeIit
00 3KCIIEPTHOM KOMUCCHHU
1. OOurue moI0KeHUA

1.1. Hacrosimiee mnonoxkeHne 00 DHKCIEPTHOM KOMHUCCHH pa3pabOTaHO
C IEeJIbI0 OpPTaHM3aIlMU U TPOBECHUS METOANMYECKON U MPAKTUYECKON padOThI O
AKCIEPTU3€ LEHHOCTH JIOKYMEHTOB, BKJIIOUas YIPABICHUECKYID H JPYIYIO
CIEUHUAIIBHYIO JOKYMEHTAIMIO, MOATOTOBKE HX K TMepellaye Ha apXWBHOE
XpaHEeHue.

1.2.  DOkcneptHas komuccus (mamee 1o Tekcty-OK)  sBusercs
COBEUIATEIbHBIM OpPraHoM, WMEIOIIUM NpPaBO NPUHUMATh PEUICHHUS, KOTOPBIE
BCTYNAIOT B CUJTY MOCJIE€ YTBEPIKICHHS UX PYKOBOJUTEIEM Y UPEKIACHUS.

1.3. OK Ha3znauaercs npukazom 3asenytouero I'bJIOY Ne 109 «JlacTtouka»
r. I'po3nbiii (manee-JIOY), paboraromux ¢ gokymeHtanueil. B cocta DK B
00s13aTEIIBHOM TOPSAKE BKIIOYAETCS PAOOTHUK, OTBETCTBEHHBIM 33 OPTaHU3AIUIO
JENONPOU3BOICTBA.

1.4. B cBoent pesrenpHocTH DK pykoBoacTByercss PenepabHbIM 3aKOHOM
or 22 oktsa6ps 2004 roma Ne 125-®3 «O6 apxuBHOM pene», OCHOBHBIMH
npaBuiiaMH pabOThl apXUBOB U OpraHU3aINi, 0100peHHbIMU pentenremM Kosmeruu
PocapxuBa ot 06 ¢deBpans 2002 roma, TUMOBBIMH U OTPACIIEBBIMH IEPEUHIMHU
JIOKYMEHTOB, 00pa3yIOIIMNXCS B JIEATEIbHOCTH OpraHU3alii, COOTBETCTBYIOIIMMU
HOpPMAaTWBaMM IO  JOKYMEHTAl[MOHHOMY  OOECIEUYEHHMIO  YIpaBJICHYECKOU
NesATeNbHOCTU, HOMEHKIaTypor nen OV, mHcTpyKuueil mo J1enonpou3BOICTBY,
npukazamu 3asenyrouero JI0Y, HacToAmUM MOJI0KEHUEM.

2. 3ajayvu 3KCNEPTHOM KOMUCCHH

OcHoBHBIMU 3a7a4amMu DK ABIISIFOTCS:

2.1. OpraHu3anusi U TPOBENEHUE DKCIEPTU3bl LIEHHOCTH JOKYMEHTOB Ha
CTaJuy JEJIONPOU3BOACTBA MPU COCTABICHUWM HOMEHKJIATYPBI 1€l U B MpPOLECCE
(dopMupoBaHus aei.

2.2. OpraHusanusi U IPOBEAEHUE JKCIEPTU3bl LIEHHOCTH JOKYMEHTOB Ha
CTaJIMM MOJATOTOBKHU X K repenade B apxus JIOY.



2.3. Opranmzanus U TMPOBEACHUE OTOOpa M TOJITOTOBKH JOKYMEHTOB K
neperiaye€ Ha MOCTOSHHOE XpaHEHUE B TOCYJapCTBEHHBIM WM MYHULMIAIbHBIN
apXuB.

3. OcHoBHBbIE pyHKIIUM

B coorBercTBMM ¢ OCHOBHBIMHM 3ajadaMu OK BBINOJIHAET CIEIyIOLIUE
byHKUIMU:

3.1. Opranu3yer U HPOBOIUT €XKETOAHBIN OTOOp NN M JOKYMEHTOB MJIf
XPAaHEHUS U BBIJIETICHUS K YHUUTOKECHHUIO.

3.2. PaccmaTpuBaeT U COINIACOBBIBAET HOMEHKIATYPY A€M, HHCTPYKLUIO 1O
JIEIONPOU3BOJICTBY, OIKCH €7 TMOCTOSIHHOTO U BpeMeHHoro (cBwimie 10 mer)
XpaHEHHUsI, B TOM YHUCJIE 110 JUYHOMY COCTABY, aKThl O BbIIEJIEHUU K YHUUYTOKEHUIO
Je]l, HE TMOMJIEXKAIIMX XPaHEHUIO, yTepe W HEUCIPaBUMBIX I[OBPEXKIACHUIX
JNOKYMEHTOB H JIETI.

3.3. Opranusyer ¥ NOpPOBOAUT KOHCYJbTAllMM, Y4YacCTBYET B IPOBEACHHUH
MEpPOIIPUSTAN IO MOBBIIEHUIO KBamupukamuu padorHukoB JIOY mo Bompocam
paboThI C IOKYMEHTaMHU.

4. TlpaBa

OK 1ns pemieHust crofluxX Iepe] HeW 3aJad U BO3JOKEHHBIX Ha Hee
GyHKIMNA UMEEeT paBo:

4.1. PexomeHnoBaTh K yTBepKAeHUIO 3aBeayrommM OV, cornacoBaHHbIe
OK onucu aen NOCTOSHHOIO XPaHEHHs M IO JUYHOMY COCTaBy, B TOM YHCIIE
JUYHBIX JI€l1 YBOJICHHBIX pPAO0OTHHMKOB, HMHCTPYKIHUIO IO JI€JIONPOU3BOJICTBY,
HOMEHKJIATypy Jedl.

4.2. TlpuBnekaTb Il pacCMOTPEHMs OT/AEIBHBIX BOIPOCOB U MpUIJIalIaTh
Ha 3acenaHus corpyaHukoB JIOVY, mpencraBuTeneld BBIIIECTOSIIMX OPraHoOB H
COOTBETCTBYIOIIEr0 I'OCYJaPCTBEHHOI O WJIM MYHHULIUIIAJIBLHOTO apXUBA.

4.3. 3anpamuBath OT paboTHUkOB JIOY cBeaeHus, HEOOXOAUMBIE st
pabotel DK, ¢ yderom oOecrieueHusi BBINOIHEHHUSI BCEX BO3JIOKEHHBIX Ha Hee
3a1a4 U (PyHKITUH.

5. Opranmzanus padoTsbl

5.1. destenpHocTh DK OCYIIECTBISIETCS B COOTBETCTBUM C YTBEPKIAECHHBIM
r'0JIOBBIM IIaHOM paboThl JJOVY.

5.2. OK co3biBaercst 1o Mepe HEOOXOIUMOCTH.

5.3. Cekperapp DK (COBMECTHO € 3aMHTEPECOBAaHHBIMH PAOOTHHUKAMHU)
o0ecrneurBaeT CBOEBPEMEHHYIO MOATOTOBKY JOKYMEHTOB JJIsl PAaCCMOTpPEHHUS Ha
3acenanusx OK, CO3bIB B COOTBETCTBMM C IUTAHOM palOOThI 3aceJaHui.
[ToaroroBiieHHBIE TOKYMEHTBI JIOBOJSATCSI CEKpeTapeM 10 cBeaeHus wieHoB DK u
IIPUTJIAIIECHHBIX 3a 3 JHA 10 3aCEIaHMUs.



5.4. DK mnpaBoMOYHa NIPUHUMATH PEIICHHS TPHU HAJIUYUU HE MEHEe
MIOJIOBMHBI YJIEHOB €€ COCTaBA.

5.5. 3acemanus OK mnporokonupyrorcs. PemieHuss DpUHUMAIOTCA 1O
KOKIOMY OOCYXXJaeMOMYy BOIPOCY (IOKYMEHTY) OOJBIIMHCTBOM T'OJIOCOB
OPHUCYTCTBYIOIMX Ha 3acelaHud WieHOB. lIpu pa3aeneHuu rojsocoB MOPOBHY
npencenarens DK nMeeT mpaBo pemiaromiero roioca. B HE0OXOAMMBIX ciiydasx
peuienue npuHuMaet 3asenyromuii [0V,

Oco0oe MHEHHE YJIEHOB KOMHUCCHM M TPUIJIAIICHHBIX OTPAXaloTcs B
POTOKOJIAX WM MPUJIAraeMblX K HUM 3aKITIOYCHUSX.

5.6. IIpoTOKONBI MOAIMCHIBAIOTCA THpenacenareneM M cekperapem OK wu
yTBepxKAaloTCcsl pykoBogutTeneM 3apenyrommm JOVY. Ilocne yrBepxkaeHus
IPOTOKOJIOB 3acenanuii DK NpuHATHIE peleHus: JOBOJIATCS 10 UCTIOTHUTENEH.

5.7. Cekperapp DK oCylIEeCTBISIET KOHTPOJIb 32 BBINOJHEHUEM MPUHSATHIX
pElIeHH, y4eT U OTYETHOCTh 0 pabore DK, BenmeT nemonpou3BOJCTBO U UMEET
npaBo TpeboBath oOT paboTHUkOoB JIOY CBOEBpEMEHHOro Mpe/CTaBICHUS
JOKYMEHTOB, MOAJIEKAIUX PACCMOTPEHHIO HA 3aCEHaHUsAX.

5.8. Ilpencemarens  pykoBoauT  AestenbHocThio  OK  m Hecer
OTBETCTBEHHOCTb 32 BBIIIOJHEHUE BO3JIOKEHHBIX HAa HEeE 3a/1a4.

5.9. Ilpencenarens OK umeer npaBo co3BaTh BHEIJIAHOBOE 3acelaHUE, €CIIH
BO3HUKHYT BOIIPOCHI, TPEOYIOIIUE ONEPATUBHOIO PEIICHUSI.

6. 3aKaI0YHTeIbHBIE MOJI0OKEHHS

6.1. Hacrosmee IlonoxxeHue 00 OKCIEPTHONM KOMHUCCHUHU  SIBISIETCS
JOKAJIbHBIM HOPMATUBHBIM aKTOM, TMpuHUMaerca Ha OOmeM cobpaHuu
pabOTHUKOB JOIIKOJBHOIO OOPa30BATEIBHOIO YUPEXKIEHUS M YTBEPKAAETCA
(iubo0 BBOIUTCA B  JIEUCTBHME) TMPHUKA30M  3aBEAYIOIIETO  JOLIKOJIbHBIM
00pa30BaTEIbHBIM YUPEIKICHUEM.

6.2. Bce n3MeHeHus M JOIOJIHEHUs, BHOCUMBIE B Hacrosiee [lonoxenue,
opopmisitoTcss B NMHCbMEHHOM (opMe B  COOTBETCTBUU  JIEUCTBYIOIIUM
3aKOHOJATeNbCTBOM Poccuiickon denepanun.

6.3. [annoe IlomokeHne TmNpUHKUMAETCd HA HEOIPEAENIEHHbIH CpOK.
N3menenuss u gomnonHeHuss K IlonokeHUI0 MNpPUHUMAKOTCS B MOPSAKE,
npenycMoTpeHHoM 11.6.1.HacTtosimero [lonoxxenus.

6.4. Ilocne mpunarus I[lomoxeHus (WIM U3MEHEHUM U JIOMOJTHEHUU
OTJIENBHBIX IIYHKTOB M pPa3[€jl0B) B HOBOW PENAKLMM NPEAbIAYyIIAas peaaKIiHs
ABTOMAaTHYECKU YTPAUYUBAET CUTTY.

[MTPUHATO

O6muM codpanrieM pabOTHUKOB
I'BAOY Nel09 «I'po3nslii» T. I'po3HbIN
(mpotokon ot 15.12.2025 r. Ne 2)



