FOCYJAPCTBEHHOE BIO/UKETHOE JOIIKOJIbHOE OBPA30BATEJIbHOE
YYPEXIEHHUE «IETCKHU CAJ Ne 109 «JIACTOYKA» r. TPO3HBIIN»

/Oupecosa 3.J1./
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JTODKHOCTHASI HHCTPYKIUA JA
OTBETCTBEHHOI0 32 OPraHU3aNMIO NPHEMA, CONPOBOKAEHHNA H 00C/IyKHBAHUS
HHBAJIAI0B, Ul ¢ OB3 # Apyrux MaioMoGHILHBIX rPynn HaceeHHs

1. O6mue nmoJioKeHust

1.1. JloroxsOCTHAs MHCTPYKIHSA (ajlee — HHCTPYKIKS) OTBETCTBEHHOTO 32 OPraHH3ALIMI0 npuema,
COTIPOBOXCICHHMS M OOCIY)XMBAHHS BCEX KATErOpHii HHBAIMAOB ¥ MAJIOMOOHIBHBIX TIPYIII
HacesieHust (Jajiee — OTBETCTBEHHBIM 3a OPraHW3alMI0 CONPOBOXICHHS WMHBAMAIOB M MI'H)
pa3paboTaHa B COOTBETCTBMM C NpHKa3oM MummcrepcTBa 00pasoBaHusi W Hayku PocCHICKOi
®enepamr ot 09.11.2015 Ne 1309 «O6 yTBepKHEHMM MOpSAKAa OGECTICUEHHS yCIIOBHiA
AOCTYNHOCTH /ISl MHBAIWIOB OOBEKTOB M NPENOCTaBIIEMBIX YCIyr B cepe obpasoBamus, a
TaKOKE OKa3aHKA UM IIPYU 3TOM HEOOXOMHUMOM TTOMOLIMY.

1.2. OtBeTcTBEHHBI 32 OpraHM3alMI0 CONpPOBOXKACHHE WHBAMEOB W MI'H HasHauaercs
3aBEAyOWMM M yTBEpXKAaeTcA npukazoM I BJIOY Ne 109 «Jlactoukay r. I'posHsiii (nanee-/10Y).

1.3. VHCTpykimsi 3aKkpemysieT OOf3aHHOCTH, NpaBa M OTBETCTBEHHOCTh 34 OpraHu3aluio
CONpPOBOXACHUA HHBATHNOB ¥ MI'H ¢ y4eToM MMEIOIIMXCS Y HUX CTOMKHX PACCTPOHCTB (yHKIM
Opranu3Ma 1 OrpaHHUYCHUN XU3HEAECATEILHOCTH .

1.4, OtBercTBeHHBIN 32 OpraHM3alMIO COMPOBOXICHHS MHBAMAOB U MIH B cBoei pabore
pyxoBonctByeTcs PenepanbHeiM 3aKOHOM «O COLMANBHON 3aIIUTE WHBATUIOB B POCCHICKOM
®enepatnny (B pepakmuu ot 01 nexabps 2014 roma Ne 419-®3), MHBIMM HOPMATHBHBIMH
NPaBOBBIMH NOKYMECHTaMH, JOKaJIbHbIMH aKTAMH OPTraHM3alliH, PEraMEHTHPYIOLIMMH BOHPOCHI
OpraHu3aly CONpOBOXKAEHUA HHBAIMIO0B 1 MI'H, HacTosueit nuCTpyKImeii.

1.5. OTBeTCTBEHHBI 32 OPraHU3ALMIO CONpoBOJACHUA HHBANHA0B 1 MI'H n0/DkeH 3HaTh:
- OprasM3alMoHHYI0 cTpykTypy OV,
- pexuM paboThl U PaCIIMCAHHE 3AHATHIA,
- rpadux yaeOHOro mporecca;
- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACHOPAAKA,
- IOPAZOK ASHCTBHI MPH BOSHUKHOBEHNUH YPE3BBIYANHBIX CHTYaLW;

- 0COGEHHOCTH OpraHu3auyuy paboTsl [0 OXPaHe TPYAa;
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- Tpo¢UIaKTHKE TPAaBMaTH3Ma U OKa3aHHS MIEPBOi MEIHUIIMHCKOM TOMOIIIH.

2. IIpaBa H 00513aHHOCTH OTBETCTBEHHOI0 32 OPraHU3ANMIO
conpoBokAeHus uaBaanAoB H MI'H
2.1, OTBeTCTBEHHBIH 33 OPraHM3aLMIO CONPOBOXKACHUA MHBaIMAOB U MI'H mmeer cnexyromue
0053aHHOCTH:

2.2, OpraHusaiys BBIIIOJHEHHS HOPMATHBHBIX IIPABOBBIX JOKYMEHTOB (PEACPABHOIO H
PETHOHAJILHOIO YPOBHS, OPraHM3alMOHHO-PACIIOPSIUTENBHBIX JOKYMEHTOB M HHBIX JIOKAJIBHBIX
aktoB OpraHu3alli¥, a TakKe MpPEINUCaHui KOHTPONMPYIOIMMX OPraHoB IO BONPOCaM
OpraHM3allii IpPHEMa, CONPOBOXICHHS M OOCHY)KMBaHWS BCEX KAaTerOpPHii WHBAIMAOB M
MaJIOMOOHITBHBIX T'PYIII HACEICHUS.

2.3. ©opMupoBaHHE NpPEMIOXKEHUH o onpeaencuuio B JIOV neneBsIX 30H I MOCEHICHUS U
OKa3aHusa ycayr uaBanuaam u MIH.

2.4. Oprasmsanus HHQOPMHPOBaHHS 3aHMHTEPECOBaHHBIX pabotHukoB J[OY o npubbitum
nHBAMA0B ¥ MI'H, nem ux susmra.

2.5. Opranusaiys cOnpoBoXKAeHHUs WHBATUA0B U MI'H no teppuropun JIOY, 1eneBbIM 30HaM B
37aHuM (0 MECTa OKas3aHMsl YCIYIH, 10 NYTSM MNEPEMELICHHS K MECTaM COIYTCTBYIOIIETO
o0cTy)KMBaHus, BKIIOYas MOMOINb B OJ€BAHWW/PA3NCBAaHWM, OCYILECTBICHMH JIMYHOH TUTHEHBI
TIPH ITOCELICHUH CAaHUTAPHO-TUTMEHUYECKUX NTOMELICHHUIA ), OKa3aHHE MHOM HEOOXOAMMON OMOIIN
C WCMOJIb30BAaHMEM BCIIOMOraTebHOr0 00OpYIOBaHMS M YCTPOMCTB, B TOM YHCIE€ IpH
NOJb30BaHUY UMEIOIUMCS TEXHHIECKUMH CPEICTBAMHU.

2.6. Oka3anue CONEHCTBUS MHBAIMAAM H COMPOBOXKAAFOLIMM HMX JIMLAM IIPH TOCAKE HHBAIHIOB B
TPAHCTIOPTHOE CPEACTBO M BHICANIKE U3 HETO MEPE] BXOJOM B OpraHHU3alLUIo, IPH BXOJE B 3aHUE U
BBIXOJIC U3 HETO, HA MHBIX MyTAX JBIKCHHS, B TOM YHCIE C HUCIIONB30BAHHEM KPEC/Ia-KOISACKU.
Oxasanue ConeHCTBYS NPY BbI30BE CHELMATU3UPOBAHHOIO (AANTUPOBAHHOIO) TPAHCIOPTA, B TOM
YHCIIE «COLMATBHOTO TaKCH.

2.7. Opranusanus uH(OpMUpPOBaHHs HHBAMKAOB 1 MI'H B nocTynHo# dopme (¢ yueToM CTOMKHX
HapylieHu# (yHKUMH OpraHM3Ma MHBAIMIOB) 00 WX mpaBax W OOS3aHHOCTAX, BHAAX YCIYT,
(opmax, cpokax, mopsake u ycnoBusx ux mpexpoctasieHus B JIOY, 0 ZOCTYNHBIX MapmipyTax
NEPENBIKCHUS, B TOM YHCJIE C HCIONb30BAHMEM OOLIECTBEHHOrO TPAHCIOpTa W JAPYroi
uHpopMaLHy, noe3Hol 1 obecnieuenus nocrynHoctu JI0Y u yeayr unsamagam u MITH.

2.8. Pasmernenne HHGOPMALIMK O TOCTYITHOCTH 00beKTa U yciuyr Ha caiite JJOY ¢ npuioxkeHueM

NIacropTa JOCTYIHOCTH, CxeM nepensikenus MI'H no tepputopun u B 3nanum OpraHusaium,
HOps/IKa MPENOCTABJICHHS YCIYr, YKa3aHHEM KOHTAKTOB OTBETCTBEHHBIX JIML M JAPYroi
UH(OpMALMK, MOIE3HOH Mia obecniedeHHss JOCTYMHOCTH OPraHM3allMH ¥ YCIyr WHBAJIMAAM U
MI'H.

2.9. PaspaboTka, COriacoBaHHWE M YTBEP)KICHHE IPOEKTOB METOAMYECKHUX W HHCTPYKTHBHBIX
HDOKyMEHTOB [uisi cotpyanukos JIOY mo Bonpocam obecriedeHus TOCTYITHOCTH OOBEKTa M YCIT,
CBOCBPEMCHHOE BHECEHME B HHMX HM3MCHEHMH M [ONOJIHEHWH, OpraHW3aiMs O3HAKOMIICHHS
corpyauukos JIOY ¢ nokymeHTamu.

2.10. Opranusaums o0ydeHHs B pasmuyHbIX (opMax (MHCTPYKTaXH, TPAKTHKYMBI, AEJIOBBIE
UI'PbI) COTPYAHMKOB OpraHM3alliy, NPOBEICHHE TPOBEPKH 3HAHWNA M YMEHHH COTPYIHHKOB IIO
BOIPOCaM NOCTYIHOCTH AJIs HHBAJTUAOB OOBEKTOB U YCITYT.,

2.11. Opranusauus, npu He06XOIMMOCTH, BBI30Ba CYPIONEPEBONYHKA, TH(HIOCYPIONEPEBOTIHKA,
BCIIOMOTaTeNBEHOTO IEPCOHANA.
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2.12. Buecenne NpPENIOXKEHUH B TUIAH MEPONPHATHH («IOPOKHYIO KapTy») MO 00eCneYeHuio
AOCTYNHOCTH 00BEKTa OpPraHU3aIMH M NPEAOCTaBISEMBIX YCIIYT Ui HHBAIHIOB.

2.13. Yuactie B COCTaB/ICHHH H O(OPMIICHHH 3ajBOK HA OCHAIICHHE TIOAPA3ICICHHS (xabunera)
Be00X0aMMEIM 000pYIOBAHHEM, TEXHHYECKHMH CPEACTBAMH PeabHINTALMY U afalTal|l, B TOM
SHCIC BCTIOMOTaTeNbHBIMU YCTPOMCTBAMH N7l OKa3aHUs MOMOIIM HHBAIMAAM TIPH IIOJTyYEHHUH
YCAYT, IEPEMEIIECHHH 110 O0BEKTY, MOTYYSHUN HHPOPMALIMH.

3. OrBeTcTBEHHBIN 32 OPranH3aLUNIo CONPOBOXKAEHNS WHBAHI0B W MT'H nveeT npaso:

3.1. IlpuskmaTh pelleHus B TpENenax CBOEH KOMIETCHUMH N0 OPraHH3alHM COMPOBOXNKACHHS
uEBankaoB 1 MI'H.

3.2. Kontponuposats cobmonenue pabotaukamu JIOY 3aKOHONATENBCTBA, OPraHMU3ALMOHHO-
PacmopsIUTENbHBIX IOKYMEHTOB, JIOKAJBHBIX aKTOB 00pa30BaTeNbHOM OpraHU3alMK Mo BOIPOCaM
COMPOBOXACHUS TPAXKAAH, OTHOCAIIMXCA K MaJOMOOMIBHOM TPyNNE HACENEHHs, M UHBAIHUAOB C
OrPaHUYEHHBIMH BO3MOXHOCTSMH 37I0POBBSI.

3.3. Bectu npreM rpaxaaH 1o BOIMpocaM, OTHECEHHBIM K KOMICTEHIVH.

3.4. BaaumornelicTBOBaTh CO CTPYKTYPHBIMH moapaszeneHusmu JIOY U BHEIHUMHE CTPYKTypaMu
110 BONPOCaM OpraHu3alyy COIPOBOXKACHUSA HHBaIMA0B 1 MI'H.

3.5. 3anmpamuBaTh M TONy4YaTh HEOOXOIMMBIE MaTEPHANbl H JOKYMEHTb, OTHOCSINHECH K
BOMPOCAM €10 eATEbHOCTH

4. OTBETCTBEHHOCTDL

41 OrsercTBeHHBI 32 OPraHM3alMIO COMPOBOXICHWS uHBaMIoB u MIH  Hecer
OTBETCTBCHHOCTh 32 O0ECTCYCHWE BBHIONHEHUS OTHYECKMX HOpM mnosemeHus B JIOY,
COOTBETCTBYIOIIMX TPEOOBAHUSIM IMPOGECCHOHANBHOM 3THKU B3aMMOJCHCTBHS C WHBAJIMIAMH U
MI'H, 1 nepcoHa/IbHyI0 OTBETCTBEHHOCTD 32 BBINOJIHEHUE HACTOSIIEH MHCTPYKLIAN.
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